JOB DESCRIPTION

Job title:

Sessional Playleader

Responsible to:
The Group’s Management Committee

Job Summary:
To create a safe, happy, positive, stimulating, multicultural learning environment in which the children can be cared for, respected and treated as individuals.

1. To work as an integral member of the team, creating a safe, constructive

and stimulating multi-cultural environment for the children.

2       To ensure that all users in the Group are welcomed and valued.

3     To meet children’s individual needs appropriate to their developmental stage.

 To devise a written plan to support their learning.
4  
  To set up the days activities before opening and to stay to clear up after

the children have left.
      5
To ensure the personal needs of the children are met. This may include


changing nappies and dealing with other hygiene matters.

6
 To ensure that the range of activities adequately meets the planned or

 unplanned learning programme.

7     To foster the development and self reliance of the children, to observe

      and be involved in the activities with a view to supporting and extending          

      these as appropriate. To keep written records of the activities and their
      outcomes.
8
To work within the Early Years framework as specified by the Quality Curriculum Authority.

9
To comply with the Standards of OFSTED and to work to the Certificate 

      of Registration of the Group.

10
To keep up to date with relevant knowledge in childcare and education. 

      To undertake in service training as appropriate and to cascade this 

       information and knowledge gained to co-workers in the Group.

11
To ensure that the equipment and toys in the Group are maintained in

      good order and are safe. To carry out relevant risk assessments on a regular basis.

12 To work within all the Policies and Procedures adopted by the Group and to keep appropriate records.
13 To attend and take part in staff meetings, cluster meetings and other relevant meetings of the Group.

14 To participate in the training and support of students in placement at 

the Group

15 To communicate with parents and carers in a positive constructive

manner by encouraging parental involvement in the sessions and 

on courses. To provide support to parents in the management of the Group.

16 To make time available on a regular basis to discuss the day to day 

       running of the Group with other members of staff.

17 To have a sound knowledge and understanding of the financial operations 

      of the Group.

18 To carry out other duties that may occasionally be required by the Management Committee.
PERSON SPECIFICATION

SESSIONAL PLAYLEADER

Qualifications:

Level 2 or 3 qualification in Childcare & Education
Essential
A knowledge of:

The individual needs of children appropriate
to their stage and level of development


Essential





The benefits of the relationship between good





early years practice and child development.

Essential





The Children Act 1989 and the relative OFSTED
National Standards





Desirable





Health and Safety issues and how these relate in
the Groups setting





Desirable

Experience of:

Working in a team





Desirable





Keeping written records of children’s progress

Desirable

Skills required:

Understand the importance of child observations





and the ability to use observations and record 





keeping as a basis for planning



Essential

To use own initiative in relation to general routine
Essential





To work sensitively with parents/carers & children
Essential





Understanding the need for confidentiality

Essential





To work flexibly





Essential





Commitment to the provision of a safe, happy,





positive, stimulating learning environment.

Essential




Good oral and written communication


Desirable

