Room Leader Job Description

Responsible to: Co-ordinator and Group's Management Committee

Summary: To ensure the efficient running of the Room working to WPPA guidelines through planning, preparation and organisation.

Main Duties:

1. To regularly review, develop and monitor the curriculum and activities available to children to ensure that high standards of childcare are maintained.

2. To provide for the safety and well-being of children taking account of their social, recreational and individual developmental needs and to keep appropriate records of evidence of this.

3. To model good practice to staff and provide individual/group supervision of play staff and any trainees.

4. To attend courses and disseminate information from these to other staff.

5. To identify staff training needs in consultation with the Senior Management Team.

6. To ensure that all policies recommended by WPPA are adhered to.

7. To work as part of a team to ensure appropriate delivery of the nurturing/recreational activities for the children attending. 

8. To be responsible for the line management of other staff in the room.

9. To ensure that effective health and safety procedures are carried out in the room.

10. Assessing, recording, reporting on the development, progress and attainment of children and providing support to other staff through this process.

Specific Duties

1. To promote positive relationships and interaction between all adults and children involved in the centre.

2. To ensure parent/carers are well informed of their children's progress and are always welcome in the centre.

3. To attend and participate in parent/staff meetings and other meetings as may be relevant. In all day groups these may sometimes be in the evening.

4. Monitor children for the identification of possible special needs and discuss any concerns with the centre's nominated SENCO.

5. To combat sex, race, class and religious discrimination and to demonstrate positive attitudes through practical application.

6. To comply with all OFSTED requirements.

7. To act appropriately in an emergency situation in ensuring that the safety and well-being of children is paramount at all times.

8. To share the overall responsibility for the work of the centre and for it's smooth running.

9. To provide a warm, caring environment for the children having regard for their individual needs.

10. To encourage the active participation of all children

11. Liase with other staff members to provide children with nutritious and satisfying meals.

12. To carry out any other occasional duties as requested by the line manager.

Person Specification

Room Leader

The successful candidate will have most or all of the following qualities:

· A qualification in childcare or early years education, Diploma in Playgroup practice, NNEB, NVQIII or equivalent.

· At least two years childcare experience.

· Knowledge of child development.

· Knowledge of early years learning.

· Ability to develop an early years curriculum or plans.

· Satisfactory health record.

· Experience of working in a team and exercising leadership.

· Ability to plan workloads and set priorities.

· Experience of working in a multi-cultural environment.

· Good written and oral communication skills.

