JOB APPLICATION FORM

PLEASE COMPLETE FORM IN BLACK PEN OR TYPESCRIPT

1.
PERSONAL DETAILS:

Surname:



Mr/Mrs/Miss/Ms:

Other Names:

Address in full:

Home telephone number:

Work telephone number:

Mobile number:






(if it may be used)
Email Address:
Name of group and position applied for:

********************************************************************

2.
ASYLUM AND IMMIGRATION ACT 1996

(a)
Information about this law has been sent to you with this application form. Are you able to produce the documents referred to there?

(b)
If you have answered NO, please explain why you cannot do so.

(c)
Are you subject to any conditions relating to your employment in this country?

(d)
If YES, please give details.

********************************************************************

3.
HEALTH RECORD:

(a)
Please state number of days you have been absent from work due to sickness in the past twelve months.

(b)
How many episodes of illness does this represent?

(c)
Is this your usual level of sickness?
(d)
Have you claimed or been paid statutory sick pay in the last 8 weeks?
YES/NO

********************************************************************

4.
EDUCATION, PROFESSIONAL, TRAINING QUALIFICATIONS;


School, colleges etc. attended: please also include educational and professional qualifications (chronological order with dates).

Any other relevant qualifications (e.g. courses attended. Chronological order with dates).


***************************************************************************

5.
EMPLOYMENT HISTORY

please use additional sheets as necessary
	Name and address of most recent employer and nature of business
	Position held, grade if applicable and summary of jobs/duties
	From

Mth/Yr
	To

Mth/Yr
	Salary (inc. all allowances) and reason for leaving



	
	
	
	
	


	Name of previous employers/organisations and nature of business (starting with most recent)
	Positions held with summary of duties
	From 

Mth/Yr
	To

Mth/Yr
	Reason for leaving 

Final salary at each appointment

	
	
	
	
	


6.
If you are offered this job will you have any other paid work?

YES/NO


If YES, state


Employer:


Nature of work:


Hours worked:

***************************************************************************

7.
Have you had any criminal convictions or cautions or do you have any criminal convictions pending that are listed in the Schedule of Relevant or Pending Convictions/Cautions enclosed with this pack?



YES/NO


If YES, please state:

***************************************************************************

8.
Have you been involved with any disciplinary enquiries?


YES/NO


If YES, please state the outcome:

**************************************************************************

9.
Why do you want this post and what skills do you bring to it? 


Please use a separate sheet if required.

10.
Please list hobbies:


**************************************************************************

11.
REFERENCES:

Please give the names and addresses of two referees. These should include your present employer (last employer if currently unemployed) or an educational referee if no previous employment. Personal referees such as friends or relatives are NOT acceptable.

Name:





Name:

Address:




Address:

Postcode:




Postcode:

Occupation:




Occupation:

Telephone No:




Telephone No:

In what capacity do they know you?

In what capacity do they know you? 

If you are short listed, referees will be contacted prior to interview. Offers of employment will not normally be made without satisfactory references being received.
12.
DECLARATION:    I hereby confirm that the information given in my application is true and understand that providing false information shall disqualify me from such appointment or, if discovered after appointment will lead to dismissal.


Date:

Signed:

Please state where you saw this advert placed for this post:

This group is an equal opportunities employer committed to an anti-sexist, anti-racist and non-abusive

Environment.







